NB State Human Resources

Creating an Extended Enterprise (EE) Portal Account
in the NC Learning Center

IMPORTANT — PLEASE READ: Please only register for classes you are approved to take per your sponsoring
Agency/Other Affiliation. All other training is associated with a cost upon registration — not completion.

1. To access the EE portal, type or copy and paste the link below in your Internet browser address bar:
https://ncgov.csod.com/

2. To create an account, click “Register — Click here to create account” link:

North Carolina

Learning Center B IR §

User |D:

Forgot Username?

Password:

Forgot Password? click hera

2 Register - Click here to create account
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https://ncgov.csod.com/

3. Complete all *required fields and follow the criteria to create your new password. Click Login
IMPORTANT: The “EE Code” is not required, but if you have been given a code by an agency, use it when
logging into the portal.

* First Name:

* Last Name:

* Email Address:
*User ID:

EE Code [Optional)

*MNew password:

*Confirm password:

* Passwords must contain both upper and lower case letters
* Passwords must contain alpha and numeric characters
* Passwords must be & - 20 characiers
* Passwords cannot have leading or trailing spaces
* Passwords cannot be the same as the Username, User 1D, or email address.

Already a user? Login hare
Returm to Browsing? Click here

4. Click on the “First time here? Click for help.” Icon for a quick “Help” document for navigating the portal.

onngCOTEHEN < -

Home Leaming Site Navigation Help Page NC Training by Program

wWelcome

Hello, Jade, let's get started.
NC State Board of

Elections Training —
l Your Transcript l
= o Purchasing and Contract Training C||ck on the VOTE icon

Search Q Featured Training

Mo assigned training NC Department of Administration
The Division of Purchase & Conlract s the central or the title “Mandato ry
purchasing authority for all state departments,
institutions, agencies, universities, and commul H Ha Y 7
colleges. It also makes certain services avg Com p I lance Tra ini ng

governments, public school systems, pg
and universities, and other non-stalg

Mandatory Compliance Training

NC State Board of Elections

i i ?
First time here? VOTE o st scar ot Fictons s o s agoney charges
H with overall responsibility for administration of the
Cllc"k for help alections process and campaign finance disclosure in
North Carolina.
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5. Search for training by training title or keyword(s).

o

6. Click onthe icon to see information about your Account, system Help, and Log Out options.

7. Featured Training — to view click on the icon or training title, which will open the Global Search page with a list
of the training being offered.

8. Your Transcript — your requested or registered training will appear on your transcript. This is where you will
manage your training, and can always view the training status.

Home Learning Site Navigation Help Page NC Training by Program

Hello, Jade, let's get started.

Q Featured Training

| Your Transcript
E ‘J_r.rm-..,‘ Purchasing and Contract Training

Mo assigned training fs NC Dapartmont of Adminlstration
3

The Division of Purchase & Contract is the central
purchasing au te departments,
institutions, ities, and community
colleges. It al n services available to local
govemnments, ysiems, privale colleges
and universities, and other non-state entities.

Mandatory Compliance Training
NC Siate Board of Elections

FlrSt tlme here? The State Board of Elections is the state agency charged

i with overall respansibility for administration of the
Chck for help' elections process and campaign finance disclosure in

North Carolina.

9. Atthe top of the page you will find the navigation menu bar that will give you another option to access all of the
options described above. The navigation links:
a. Home > Welcome Page
b. Learning > View Your Transcript
c. View Training by Program > NC Training by Program (other training offers)
d. Site Navigation Help > Help Page

Welcome NC Le arning Cenier

Home Learning Site Mavigation Help Page NC Training by Program

** If additional assistance is needed, please contact**
Vera Miller (vera.miller@nc.qov) or Kristen Adams (kristen.adams@nc.qov)
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NC State Board of Elections Training Instructions Addendum:

1. Click on the VOTE icon for your training:

welcome NC | Cenier

Home Leaming Site Navigation Help Page NC Training by Program

Hello, Jade, let's get started.

Searen Q Featured Tra NC State Board of

() oo

No assigned training

TR Elections Training —
Click on the VOTE icon
The Division of Purcl

or the title “Mandatory

Compliance Training”

First time here?

The State Board of Elections is the state agency charged

H with averall respansibliity for administration of the
Cllck for h6|p alactions process and campaign finance disclosure in
North Carolina.

2. Click on the training title of your preference, classroom or online.

Global Search

elect

Refine search

Training results

ELECT - 2015 Man

- Training)

Online Class | State ofgiC $0.00

tory Compliance Training (NCSBE Online

mmmm  ELECT - 2015 Mandatory Compliance Training (NCSBE
Classroom Training)
Event | Administration, Dept. of $0.00
The mandatory compliance t

and responsibilities

aining course is reguired for all treasurers and contains campaign finance rules, requirements

or political committees in Neorth Carolina. Others {assistant treasurers and candidates) that wish to sign

campaign finance report must complete the training also,
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3. (a) If classroom training is selected, you will be taken to the next screen to REQUEST the session
you would like to attend.
(b) If online training is selected, you will be taken to the next screen to LAUNCH the course.

Sessions | Available »

Available Sessions (12) Available f Waitlist m

] Session - Administration, Dept. of . 2 hours, 30 minutes . $0.00
4 Peace College - Library Building - 15 Peace 5t, Raleigh, MC 27604
Administration, Dept. of
Starts Ends
12/9/2015 - 9:00 AM 12/9/2015 - 11:30 AM
English {US)
. . SR eque i
o 112423 - Session Details S
] Session . Administration, Dept. of . 2 hours, 30 minutes . $0.00

Peace College - Flowe 110 Lecture Hall, 15 Peace 5t., Raleigh, MC 27604,

Adrimictratiorn MNesy ~F
AdMINISTration, Lept O

Starts Ends
12/17/2015 - 9:00 AM 12/17/2015 - 11:30 AM
English {US)

Training Details

ndatory Compliance Training (NC5BE Online Training)

te of NC . 2 howurs, 30 minutes . $0.00

ELECT - 2015
- Online Class

4. Either training selected will require you to complete a short form for reporting needs. Full Name,
Phone Number, and Email Address are required fields. All other fields should be completed if they

apply.

Name:

Phone Number:

Email Address:

NC SBE - First Committee Candidate Name:
MCSBE - First County Name:

MCSBE - Second Committee Candidate Name:
MCSBE - Third Committee Candidate Name:
NCSBE - Third County Name:

NC-LMS EE Portal Instructions | 12/2015



